Annual Governance and Accountability Return 2018/19 Part 2

To be completed only by Local Councils, Internal Drainage Boards
and other smaller authorities* where the higher of gross income

or gross expenditure was £25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller autharity in England where the higher of gross income or gross expenditure was £25,000
or less must following the end of each financial year, complete Part 2 of the Annual Governance and
Accountabllity Return in accordance with Proper Practices, unless the autharity:

a) does not meet the qualifying criteria for exemption,; or
b) does not wish to cerify itself as exempt

2. Smaller authorities where the higher of gross annual income or gross annual expenditure does not
exceed £25.000 and that meet the qualifying criterla as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the compléted Annual Governance and Accountability
Return la the external auditor for a limited assurance review provided the authority completes:

z) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both); and

b) The Annual Governance and Accountability Return (Part 2) which Is made up of:

» Annual Internal Audit Report (page 4) to be completed by the authority's internal auditor.

= Section 1 — Annual Governance Statement (page 5) {c be completed and approved by the authority.
« Section 2 — Accounting Statements (page 6) fo be completed and approved by the authority.

NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on a websile before 1 July 2018.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2018/19, page 4

Section 1 — Annual Governance Statement 2018/19, page 5

Section 2 — Accounting Statements 2018/19, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015,

Limited Assurance Review

Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review, In these circumstances the authority
should not certify itself as exempt, and not complete the Certificate of Exemption. but complete Part 3
of the Annual Governance and Accountability Return 2018/19 and return it to the external auditor for review
logether with the supperting decumentation requested by the external auditor.

The cost to the smaller authority for the review will be £200 +VAT.

‘for a Lomplate hsr af badles thar may be smaﬁer authoritles rafer o schedule 2 to the Local Audit and Accoun!abrh:y Act 2014
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19, Sections 1 and 2

+  An authority that wishes to declare itself exempt from the requirement for a limited assurance review
must do so at a meeting of the authority after 31 March 2012, It should not submit its Annual Gevernance
and Acocountability Return to the external auditor. However, as part of a more proportionate regime, the
authority must comply with the requirements of the Transparency Code for Smaller Authorities.

»  The authority must comply with Proper Practices in completing Sections 1-and 2 of this Annual
Governance and Accolintability Return and the Certificate of Exemption. Proper Practices are found in
the Practitioners' Guide* which is updated from time to time and contains everything needed to prepare
successfully for the financial year-end.

+  The authority should receive and riote the annual internal audit report if possible prior to approving the
annual governance statement and before approving the accounts

«  Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted
boxes), and is properly signed and dated. Avoid making amendments to the completed annual return.
Any amendments must be approved by the authority and properly Initialled,

«  Use the checklist pravided helow to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

»  You should inform your external auditor about any change of Clerk, Responsible Financial
Officer or Chairman, and provide relevant email addresses and telephone numbers.

+ Itis recommended that the authority has numerical and narrative explanations for significant variances
in the accounting statements on page 6, should a question be raised by a member of the public. There
is guidance provided in the Practitioners’ Guide" that may assist.

+  Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2019).

+  The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date
for theé exeraise of public rights. From the commencement date for a single period of 30 consascutive
working days, the approved accounts and accounting records can be inspected. Whatever period the
RFO sets must include a common inspection period — during which the accounts and accounting recards
of all smaller authorities must be available for public inspection — of the first ten working days of July.

«  The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulatiens 2015, including the period for the exercise of public rights and the name and address
of the external auditor before 1 July 2019.

Completion checklist — ‘No’ answers mean you may net have met requirements

All sections Have all highlighted boxes been campleted?

Have the dates set for the period for the exercise of public nghts been published?

Internal Audit Report | Have all highlighted boxes been completed by [he internal auditor and
explanations provided?

Section 1 For any statement to which the respanse Is 'no’, Is an explanation avallable should 7 |

a queastion be raised by a lacal eleclor and/or an interested party?
- —— 4_,,‘ e |

Section 2 Has the authority’s appraval of the accounting statements been confirmed by the 7 !
signature of tha Chalrman of the aporoval mesting?
Is an explanation of significant variations from |ast year to this year available, 7
should a question be raised by 2 local eleclor and/or an interested pariy? ‘
Is an explanation of any difference between Box 7 and Box 8 available, should p J
a guestion be raised by a local slector andfor an interssted party?

Sections 1 and 2 Trust funds = have all disclosures been made if the authorlly as a body corporates J | T

Is a sole managing trusiee? (Local Couticils only)

ny .‘.--,m a1y Propar,
P!&W i f"fj "‘:L'
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Certificate of Exemption — AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2019,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There iz na requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the autharity has certified itself as exempt at a meeting of the
authority after 31 March 2019 and a completed Certificate of Exemption is submitted notifying the external auditor.

NEWTON LE WILLOWS PARISH COUNCIL

certifies that during the financial year 2018/19, the higher of the authority's gress income for the year or gross
annual expenditure, for the year did not excesed £25,000

Annual gress income for the autharity 2078/19: £3180.10
Annual grass expenditure for the authority 2018/19; £27TT.76

There are certain circumstances in which an autherity will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Govermnance and Accountabilily Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

« The authority has bisen in existence since befare st April 2015
« In relation to the preceding financial year (2017/18), the external auditor has not:
+ issued a public interest report in respect of the authority or any entity connected with it
+ made a statutory recommendation ta the authority, relating to the authority or any entity connected with it
- ‘issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audil and Accountability Act 2014
("the Act"), and has not withdrawn the natice
» commenced judicial review proceedings under section 31(1) of the Act
» made an application under section 28(1) af the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
« The court has not declared an item of account unlawful afler a person made an appeal under
section 28(3) of the Act.

If you are able {o confirm that the above statements apply and that the authonty neither recelved gross Income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditar either by email or by pest (not bath).

The Annual Internal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the infarmation reguired by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, aleng
with a copy of this certificate, published on a public website® before 1 July 2019. By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officar Date
i e Sandss 07/05/19
Signed by Chairman Date
LASCe( @ 07/05/19
Email . ' Telaphang number
newtenlewillows pc@gmail.com 01677 450592

"Published web address
nawton-le-willows-pansh-council yolasite/com

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not both)
as soon as possible after certification to your external auditor.
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Annual Internal Audit Report 2018/19

NEWTON LE WILLOWS PARISH COUNCIL

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessmenl.of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the Internal audit
conclusions are summarised in this table, Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
ohjectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this: authority.

A. Apgrapriale accounting records have been properly kept Ihrougheut the financial year

B. This authority complied with it fimandial regulations, payments wereg suppored by invoices, all
."Ut‘ﬂ"]ﬂlllb was approved and VAT was appropriate I\' accountad for.

I\ i

C. This authonty assessed Ine significant risks 1o achlaving its obiEctives and raviewsd the adsguacy
of arrangements lo manags thess

D. The precept or rales requirement resulted from &n sdequale budgatary process; progress against
the budget was regularly menitored; and reserves were appropriate,

E. Expectad intame was fully redeived, basad an correct prices, properly resordead and promptly
banked: and VAT was approprialely eccounted for

F. Petty cash payments ware properly suppariad by receipts, all petty cash expenditure was
approvad and VAT appropralely accounted lor

SN[ \

i1
|
|
I
I

G. Salarés to employeas and allowances to members were paid I accordance with this authority's
approvals, and PAYE and NI requirements wars properly appliad

H. Assat and investments registers were gomplele and acourale and properly maintained

I. Perodic and year-end bank sccount reconailigtions were proparly carmed oul.

J. Actounting statements praparad during the year were prepared on the carreet accounting basis
(receipts and payments or income and expenditurs), agresd (o the cash book, supporiad by an
adequate audit trail from undarlying records and whare appropriste debtors and creditors were
propetly recorded

K. IF the aulhority cerified itsell a5 exempl from 2 imited assurance review In 201718, it met the
exemplon critena and correctly declared itself exempt, (“Not Covered" should only be ficked
where tha authority had z limited assurance review of its 2017/18 AGAR)

L. During summer 2018 this authority has correctly provided the proper apportunity for
the axarcise of public rights In accordance with the requirements of the Accourits and
Audit Regulations

5\\

For any other sk areas identified by this authority adequate controls existad (list any other risk areas on separate sheels if nesded).

Date(s) internal audit undertaken Name of person wha carned out the internal audit

e T e R.B. SAMPSON

30 /04 /19
Signature of person who /87 S g ‘ : 1 i)
carried out the intemal audit /2 S S 4 2 Date g 5/ & {"// ? 5

“If'the raspense &5 g’ pteaaa stale the. imp!lpar qns and m:mon balng takﬂn ta addmwﬂw wakn;ess in uonlnoﬁdenﬂﬁad i
(edd separate shests It needed), | i 6t i) i

*Notes T the response Js 1ol covered plesss state whm una mast ren:en& mmal i m WS o o 1S ah
ext planned, or if coverags t;:néat raquirad. M qﬂml lnIemalauditlaporl rrmt Sxplain why ot (ad sopdtatu ;

Annual Govarnance and Accountability Return 2018/19 Part 2 Pagedofé
l.ocal Counclls, Internal Drainage Boards and other Smaller Authorities



Section 1 — Annual Governance Statement 2018/19

We acknowledge as the memibers of:

NEWTOMN LE WILLOWS PARISH COLNCIL

our respensibility for ensuring that there is a sound sysiem of internal control, including arrangements for
the preparation of the Accounting Statements. We canfirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

Ority.

LW have put In place arangaments lor effeciive iransial | prepared ifs adcounting statemants i GCoorgances
¥ t f 2 ]
managematl duling the year, and 7or the preparation ol mp |

thi accolinting statemants |

ulafions

ounts and Audit |

2. We maintainstl an adedunle syatem of intemal control \ ad responability
meluding measures das G prevent and detect raud v QUICES I

ant cofruption and raviewsd it sffectivenass

3. We took sll raasonable sleps (O Bssire oursalves as - anly dane what it 1as the (ecal o
that thera are no metters of aciual or potantial
nan=compltancg with laws, requigtions sand E?TG;‘.EF \f

iCES I

= thal could have a significant financal effect I
authariy

IZUSess or manage s Imancies

alals [ Lt 42

Mty

4. Wa providad proper apportunity dunn the year for | cieeru Ig the yesr gave all persons inferested the opportunilty (o
the sxeralss of alsctors’ nghis in-accoldance with 1ha v frspact snd ask quesiions about s authonty s accpunts
recuiremants of the Accounts and Audit Regu

5. Wa cameéd out an ssssssmant of the nsks facing this conelidarud and documentad the financial and other Asks it
authority snd look appropnale steps (o manage those faces and deaft with them propetly
iisks, including the introduchon of internal conlrols and/of
extornal insurance cover where required

= — - ) )

6. Wa maintainad throughoul tha year an adequata and artangedl fara tompeltent parson, independent of the financial
ef 2 syslem of Internal audit af the actounting oF cantrals and procsoires o WS viaWw o whsther
records and control systéms intEmal conlrgls mee] the nedds &I Ihi3 amaliar AUIhorTy

7. Wa ook approprigte avhion op all matters raisad responczd tor mefters drought 25 sttention by intermal 20d

gxfemal audit

I (SRS rom intzrngl and external audi

il

dizcloses should rave about its busimess aclivily

8. We Considerad whelher any ligation, latil

commilments, avends or kansaclions, ooourmng eithet aurngy 1 g eveEnta taking plage afier the ysar
during or after the yvear-end. have a linancial impagt on N end if rsleve

this authority and, where appropriate, have ncluded them
in the accounting statemants

9, (For lozal councils only) Trust funds meluding has met all of its responsibifities whete a8 2 body
charilable. In our capacily as the sale managing cofporaté it1s & sole mananing tnistes of a incal tist
irustes we discharged our-accountability or lrusts
responsibiliues for the fund{s)assets, ncluding

linancial reperting and, if required, independam Vv
examination or audit

"For any statement to which the response is 'no’, an explanation should be published

Thiz Annual Governanca Statement was approved al a Signed by the Chairman and Clerk of the mesting where
meeting of the authority on agpproval was given

07/05/18

and recorded as minute reference Chairman

05 - o7/os] 2004 Clerk
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Section 2 — Accounting Statements 2018/19 for

NEWTON LE WILLOWS PARISH COUMCIL

Year ending
31 March 31 March
2018 2019

i~
o ¥

1. Balances hrought
forward

Notes and guidance

Fledse round all figures to nearest £1. Do not feave ény
boxes blank and repe ar Nil balanees.-All figures must
agree o underlying financial recards.

Total hatances and reserves gt the beginning of the year
in the financial recards. Value must agree

3Gy 7 of pravious yaat

2. (+) Pregept of

Levias

Hates and

al amount of precept (or Kir IDBs ratas and levies)
ived or receivadls in the year Exciude any grants

réceivel

3, (+) Total othar recelpts

Tolal incame of rat.

S S O

t or ralesflevies receivéd (ling 2). Inclut

ceved

the orege
granls re

4. (~) Staff costs

Tols! sx

andilure or paymants mage to and on behalf of

24149 1549 all employeas Inchide salanias and wages. PAYE and NI
Sl = 2 femployvess and employers), pension conlnbulions and
amploymeant oxpenses.
5. (-) Loan ints Total expanditura or payments of capital and interes!
rapaymeants nil nill madhe ciuring fhe year on the authotily's borravwings (1Fany)
©. (=) All other paymernts Total expenditure or payments as recordad in the cash-
1972 1229| hook less staff costs (ine 4) and loan interesticapital

tepayments fline 5)

7. (=) Balances carrled
forward

8860

9262

Total batances and reserves at the end of the ysar. Mus!
equal (1+2+3) - (4+5+86)

8. Total value of cash and
short tem investments

8860

9262

The surn of all current and depasil bank accolunls, cash
holdings and stiort term inwvestments held as al 31 March —
To agree with bank reconcillation.

. Total fixed assals plus

The valus of all the property the autharty owns — il is mads

long term investments nil il up of all ils fixed assets and long term investmenis as at
and assets 31 March
10. Tolal borrowings i i The autstanding capital balance as al 31 March of all lzans
ni ni

from third parties (includling PWLE)

11. (For Local Councils Only) Disciosure note
re Trust funds (including charitabla)

The Councll as a body corporate acts as sole lrusias (or
and is responsibie for managing Trust funds orassels

N.B, The figures in tha eccounting statements above do
nof include any Trust transactions

I cariify that for the year endsd 31 March 2019 the Accounting
Statements In this Annual Governance and Accountability
Retumn have heen prapared on either a raceipts and
payments or income and expendlture basis tollowing tha
guidance In Governance and Accaurtabilily for Smallar
Authorities — & Practitionars’ Gulde to Propar Praclices

ang prasent fairly the financial position of this authority.
Signed by Responsible Financial Cfficer before being
presented o the authorty for approval

11/04/19

| confirm that these Accaunting Statements were
approved by this authority on this date:

07/05/189

as recorded In minute reference.

06 - o1/ es| 2o

Signed by Chairman of the meeting where the
Accounling Statements were approved
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